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CONTACT DETAILS UPDATE 

 

 

RE Child/Children: ____________________________Year__________ 

 

The contact details have altered with effect from: __________________.  

Please would the school amend the records as follows: 

 

Child’s 

Name: 

Child’s 

Year 

Child’s Main Address Child’s Home 

Telephone Number 

    

    

    

 

Parent/Emergency Contact details 
Contact Name Relationship to 

Child 

Address: Contact Numbers  

Main Contact:   1st(& preferred)  

 

2nd Number 

 

Email: 3rd Number 

 

2nd Contact:   1st(& preferred)  

 

2nd Number 

 

Email: 3rd Number 

 

3rd Contact:   1st(& preferred)  

 

2nd Number 

 

Email: 3rd Number 

 

Any other information we should be aware of:  eg: times/days of availability if not Monday to Friday inclusive (eg 

working hours if office contact number) 

 

 

 

Signed:____________________________________Date:______________ 

 

(Please note that the school does need to have contact details for an adult who 

is located within easy travelling distance of the school) 
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